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Enrollment Issue 

2010 

Dates to  remember: 

August 2 Special Board of Education Meeting, THS L:ibrary, 

 6pm 

August 4 Centralized Enrollment, THS Chieftain Room, noon - 7pm 

August 5 Centralized Enrollment, THS Chieftain Room, 8am - 7pm 

August 6 Enrollment for New Students, School Buildings, 8am - 2pm 

August 16 Board of Education Meeting, THS West Library, 6pm 

August 19 First Day of Class for Grades K-9 (1/2 Day) 

August 20 First Day of Class for Grades 10-12 (Full Day) 

Two forms are required of each student 

at enrollment - the Student Information  

Sheet and the Medical Authorization 

Form. Other forms and information 

sheets are optional depending on the 

student and the school. If a form is 

listed on the page but is not set as a link, 

it is not yet available, but will be posted 

as soon as possible. All forms will be 

available in paper form at enrollment. 

Transportation:  

If you need to sign up for bus transpor-

tation for your student, feel free to fill 

out those forms (Transportation Re-

quest and Bus Rules/ Agreement) and 

bring them to the Central Office at your 

earliest convenience. Forms are also 

available at the Central Office. You may 

sign your student up for transportation 

at any time  - no need to wait until en-

rollment. Due to the limited number of 

bus routes, Pay to Ride will be available 

on a first come, first served basis, and 

only if room is available on regular 

routes. If payment is due, it must be 

made before Pay to Ride transportation 

can be scheduled. 

If you have any questions regarding en-

rollment, fees, or class schedules, or if 

you are unable to attend centralized 

enrollment, feel free to call your stu-

dent’s school office after July 26th 

when secretaries return to work, or the 

Central Office at 913-845-2153. 

Enrollment for current district students 

and for pre-screened kindergartners will 

be Wednesday, August 4th from noon 

to 7pm, and Thursday, August 5th, from 

8am to 7pm in the THS East Chieftain 

Room. This will allow busy parents to 

enroll all their school-age children in one 

place, and pay for everything in one 

transaction.  

Enrollment for students new to the dis-

trict will be in the school buildings on 

Friday, August 6th, from 8am to 2pm.  

If you’d like to get a jump on paperwork 

for enrollment, take a look at the dis-

trict’s new Enrollment Information page 

on the website. To get to the page, go 

to www.tong464.org, mouse over the 

Parents/Patrons tab, then click on En-

rollment Information. This page con-

tains current forms, information sheets, 

and other documents required at enroll-

ment. Some of the items include: 

Student Information Form 

Medical Authorization 

Transportation Request 

Out of District forms 

Athlete Physical Form 

School Year Calendar 

Immunization Requirements 

Supply Lists 

Fee Schedule 

August  Menus 

Walking School Bus Sign-Up Sheets 

Enrollment August 4th & 5th 



 

As the parent or guardian of a 

student attending a school that 

receives federal funds under the 

“No Child Left Behind” Act, you 

have the right to know the pro-

fessional qualifications of each of 

your child’s teachers. You have 

the right to ask for the following 

information about each of your 

child’s teachers: 

Whether the teacher is certified 

by the state of Kansas to teach 

the grades and subjects he or 

she teaches; 

Whether the teacher is teach-
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You can sign students up for transportation 

at any time - no need to wait for enrollment! 

Simply fill out the Transportation Request 

form and the Bus Rules form found on our 

Enrollment web page and bring them to the 

Central Office (M-F 8-4:30) at your earliest 

convenience.  Forms are also available at the 

Central Office.  

Board of Education Changes 
Leadership 
At their regularly scheduled July 

meeting, the USD 464 Board of 

Education elected a new president 

and vice-president for the upcom-

ing year.  

Region 1 representative Diane 

Truesdell was elected president. 

Mrs. Truesdell has served multiple 

times as Board president, most 

recently during the 2008-2009 

year. The new Vice President is 

region 6 representative Kris 

Grinter, who was elected to  the 

board in 2008.  

Let’s wish these leaders the best 

as they begin a great year in USD 

464! 

330 E. Hwy 24/40  

PO Box 199  

Tonganoxie, KS  66086  

(913) 845-2153 

(913) 369-2183 

 rww.tong464.org 

Tonganoxie USD 464 

Superintendent:  Kyle Hayden 

Director of Educational Programs:  
Tonya Phillips 

Technology Coordinator:  

    David Milhon 

Transportation/Food Service Coor-
dinator: Melissa Ostermeyer 

Facilities & Grounds Coordinator: 

    Larry Easter 

Newsletter Editor: Val Carlisle 

The Mission of Tonganoxie Public 

Schools is to provide each student with 

a positive and personalized educational 

experience which  empowers them to 

achieve high levels of success in all 

endeavors, make responsible choices, 

and become positive contributors to 

society. 

Our District Mission 

ing under an emergency or 

other provisional certificate; 

The teacher’s college major; 

Whether the teacher has any 

advanced degrees, and if so, 

the subject of those degrees. 

Tonganoxie Elementary School is 

the only building in USD #464 that 

receives federal Title I funds un-

der the "No Child Left Behind 

Act."  If you would like to receive 

any or all of this information, 

please contact Audra Boone at 

the  Central Office at 845-2153. 

Due to asphalt repairs at 

the Middle School, 

driving and parking may 

be re-directed during the 

first of the school year. 

We ask that you be 

patient - weôll get the 

situation corrected as 

quickly as possible.  



 

cord (MVR) when you submit the 
application. If you have any ques-
tions, call the Transportation De-
partment at 913-845-3910 or email 
mostermeyer@ tong464.org. 

We are also in need of substitutes 
for our classified positions, primar-
ily  food service and custodial. If 
you would like to be a classified 
substitute, please stop by the USD 
464 Central Office to pick up an 
application, or download one 
from our website’s Employment 
Opportunities page. Classified sub-
stitutes must submit proof of a 
negative TB test within the past 2 

The school district has transporta-
tion and classified substitute vacan-
cies at the current time.  

We are in need of transportation 
substitutes to serve as either regu-
lar route bus drivers or transporta-
tion para-professionals. If you are 
interested in serving as a transpor-
tation substitute please stop by the 
USD 464 Central Office at 330 E. 
Highway 24/40 and pick up an ap-
plication.  

Substitute Transportation employ-
ees must have a Kansas CDL with S 
and P endorsements. Please pro-
vide a current Kansas driving re-

District Vacancies  

A Message from the Administration 
We would like to thank our patrons 
for their attendance at all of our 
school sponsored activities. 

The Kansas State High School Ac-
tivities Association, the Kaw Valley 
League, and Tonganoxie USD 464 
appreciate your support of inter-
scholastic athletics and the primary 
objective of sportsmanship and 
citizenship. You are reminded that 
these are educational events and 
the practice of good sportsman-
ship is a personal responsibility that 
should be encouraged by all.  

It is the expectation of USD 464 
that a supervising adult accompany 
all children to Tonganoxie sporting 

events. We remind you to please 
supervise your children at all times 
while in attendance at school ac-
tivities. Parents and/or guardians 
are responsible for their children’s 
safety. If you are unable to escort 
them, please consider an alternate 
activity for your child to attend. If 
this is not an option, please ask 
your child to sit on the home side 
of the stadium. 

Tonganoxie USD 464 appreciates 
your assistance and cooperation in 
making our school activities a posi-
tive experience for everyone.  

Thank you. 

Student 
Insurance FAQ 
The district has chosen to retain 
the same student accident insur-
ance coverage they utilized last 
year.  A few important points: 

There is no deductible for acci-
dents to students who are not 
participating in athletics at the 
time of the injury. Policy infor-
mation sheets will be available 
at the Central Office soon. 

If you choose to purchase sup-
plemental Athletic Accident In-
surance, you can fill out enroll-
ment forms and pay at the Cen-
tral Office or in the building of-
fices. You can pay any time be-
fore your student’s season 
starts, but the fee is not pro-
rated. 

If you don’t have health insur-
ance on your student you can 
also buy a 24/7 insurance policy 
from the same company. Info is 
available at the Central Office. 

 For additional information or 
forms, visit Student Assurance’s 
website at www.sas-mn.com.  
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years. If you have any questions, 
please contact Val Carlisle at 913-
845-2153 or email vcarlisle 
@tong464.org. 

The Leavenworth Special Edu-
cation Cooperative (LCSEC) is 
in need of para-professionals 
for the elementary school and 
high school. If interested, con-
tact them at (913) 727-1755.  

PROMOTING SPORTSMANSHIP AND CITIZENSHIP:  

Help develop a community reputation for good sportsmanship and citizenship 

Give encouragement to athletic teams & recognition of good plays by everyone 

Be a quality role model by being positive in every manner possible 

Support those playing, coaching, and officiating 

Respect the judgment and strategy of your coaches 

DIS TRI CT NEWS LET TE R  



 

USD 464 will be welcoming sev-

eral new staff members for the 

upcoming year. 

Michael Allen has been hired as an 

Eighth Grade Technology teacher. 

Mr. Allen comes to us from Santa 

Fe Trail Junior High School, where 

he taught Computer Studies. He 

graduated in 1992 from Emporia 

State University, then earned his 

Masters in Education from Empo-

ria State in 2009.   

Debbie Garner will be teaching 

Sixth Grade math. Ms. Garner 

earned her Education degree from 

Western Washington University. 

She taught middle school math in  

Washington state for several 

years, then moved to Overland 

Park, where she taught eighth 

grade math. 

James Lingenfelser, who has 

served as a substitute custodian 

for the past year, has been hired 

full time for the High School East 

building.  Prior to coming to work 

for the district, Mr. Lingenfelser 

worked for several trucking compa-

nies, and still owns a downtown 

business.  

Ashley Loucks  will come on board 

as an elementary teacher. She re-

cently graduated from Kansas 

State University with a degree in 

Elementary Education. She did her 

student teaching at Woodrow Wil-

son Elementary in Manhattan. 

Stephanie Wittman, who served as 

a student teacher in the district, 

will become a new High School 

Physical Education teacher. She 

recently graduated from KU with a 

degree in Health and Physical Edu-

cation. At KU she was awarded the 

Larry Heeb Recreation Honor 

Award.  

Donna Workman will serve as the 

new Middle School Counselor. She 

graduated from Southeast Missouri 

State University, after which she 

taught in Missouri schools. She 

earned her Masters from SMSU, 

then served as a counselor in the 

Atchison District. She earned a cer-

tification in Educational Administra-

tion from Washburn University in 

1991, then was a Middle School and 

High School principal for several 

years.    

Tommy Wyrick, a 2008 graduate of 

Tonganoxie High School,  has been 

hired part time as a custodian in 

the Middle School. Mr. Wyrick has 

served as a substitute custodian in 

various district buildings for several 

years. 

Amber York is the new Eighth 

Grade Science Teacher.  She gradu-

ated from KU in 1996, and taught in 

the Leavenworth School District.  

We feel fortunate that these folks 

have chosen to join the Tonganoxie 

School District. We know that 

when you get to know them you’ll 

feel the same way.  

New Faces for 2010-2011 

Did you know that a little exercise 

in the morning can improve your 

child’s academic performance? 

Walking to school is a great way to 

get that exercise. It also provides 

an opportunity to spend some 

more time with your child and 

teaches them lifelong healthy hab-

its.  

If you would rather spend 30 min-

utes outdoors with your children 

instead of sitting 30 minutes in 

front of the school in an idling car, 

Walking School Bus Taking Off! 
then the Walking School Bus Pro-

gram is perfect for you. In order to 

get established at the Tonganoxie 

Elementary and Middle School, 

they need parent volunteers to 

walk a group of children to and/or 

from school, as well as students 

who are interested in walking. 

Forms for both parent volunteers 

and students are available on the 

district’s Enrollment Information 

webpage. A representative will also 

plan to attend enrollment. 

If you have any questions, please 

contact Katharina Poetter Krouse 

at katharina@bridgingthegap.org 

or 816-561-1061, extension 131. 
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The district administration as well 

as the technology staff have been 

working throughout the summer to 

transfer our student data and 

scheduling  from the PowerSchool 

student management system to 

Skyward Family Access. Skyward 

will have the capability of providing 

students, parents or 

guardians with access 

to real-time student 

information at any 

time, from anywhere 

with a secure internet connection. 

With Skyward Family Access par-

ents will be able to check grades, 

monitor attendance, email teach-

ers and school officials, view trans-

portation information, and much 

more. There is also a message cen-

ter which will allow teachers and 

administrators to post information 

to notify parents about their child, 

the specific school, and upcoming 

classroom events. This will save par-

ents time by having to make fewer 

calls to teachers and office staff, 

and the district will save money and 

be more productive by 

virtue of decreasing 

printing and postage 

costs from sending let-

ters and notifications 

home. 

“Connecting the classroom to the 

community gives everyone an ad-

vantage. Parents benefit from being 

more active in their children’s edu-

cation, teachers benefit from having 

concise documentation and per-

formance records, but mostly, the 

student benefit by having all of 

their school information within 

reach,” according to Superinten-

dent Kyle Hayden.  

In addition to being able to submit 

student information online, parents 

will soon be able to make credit 

card payments for food service and 

other outstanding fees. Through a 

secure login and password, which 

may be retrieved if forgotten, par-

ents will be able to control all of 

their students finances. The login 

and password will be distributed to 

parents as soon as they become 

available. 

Family Access will be easy to under-

stand and navigate, with no need 

for the district to provide training 

for parents or guardians.  

District to Implement Skyward Family Access 

District in More Comfortable     
Financial Position 

As reported by the Tonganoxie Mir-

ror following the regularly sched-

uled July Board of Education meet-

ing,  Superintendent Kyle Hayden is 

pleased with the district’s financial 

situation, particularly considering 

the dire condition the budget was 

in this time last year. State budget 

cuts resulted in a substantial loss of 

funding to education, which unfor-

tunately resulted in reductions in 

force throughout the district. Im-

plementation of those difficult 

choices, however, helped the dis-

trict  recover from its budget crisis 

and served to put us on a road to 

growth. 

School district patrons will be 

pleased to know that, as a result of 

conservative financial measures 

put into place during the last fiscal 

year, the district does not antici-

pate any increase in taxes for the 

upcoming year.   

The district’s Pay to Ride program, 

for students whose legal residence 

is less than 2.5 miles from their 

school, has undergone some 

changes to the area considered 

“ineligible”. The boundaries of the 

ineligible area are now 24/40 High-

way, 14th St, East St., and Evans 

Street (not Evans Road). For a map, 

see the Pay to Ride brochure on 

our website. Accurate details for 

specific addresses can be given at 

enrollment.  

Changes in Pay 
to Ride Eligibility 
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Office of Civil Rights 
Tonganoxie USD 464 is committed 

to maintaining a working and 

learning environment free from 

discrimination, insult, intimidation, 

or harassment due to race, color, 

religion, sex, age, national origin, 

or disability. 

Any incident  of discrimination, in 

any form including acts of harass-

ment, shall be promptly reported 

for investigation and corrective 

action. Any student or employee 

who engages in discriminatory 

conduct shall be subject to discipli-

nary action, up to and including 

termination from employment or 

expulsion from school. 

Discrimination against any individ-

ual, student or employee, on the 

basis of race, color, national origin, 

sex, disability, age, or religion in 

the admission or access to, treat-

ment of, or employment in the 

district’s programs and activities is 

prohibited.  

Kyle Hayden, Superintendent of 

Schools, has been designated to 

coordinate compliance with non-

discrimination requirements con-

tained in Title VI and Title VII of the 

Civil Rights Act of 1964, Title IX of 

the Education Amendments of 

1972, Section 504 of the Rehabili-

tation Act of 1973, and the Ameri-

cans with Disabilities Act of 1990. 

Inquiries regarding compliance 

may also be addressed to the U.S. 

Department of Education, Office 

for Civil Rights, 10220 N. Execu-

tive Hills Blvd., 8th Floor, Kansas 

City, MO 64153-1367, (816) 880-

4247.  

Any student who believes that 

he/she has been discriminated 

against may file a complaint with 

a building administrator, the guid-

ance counselor, or another certi-

fied staff member. Any school 

employee who receives a com-

plaint of discrimination or harass-

ment from a student shall inform 

the student of the employee’s 

obligation to report the com-

plaint to a building administrator. 

Any student complaint of dis-

crimination shall be resolved un-

der the district’s discrimination 

complaint procedure.  

Any student may file a complaint 

with the principal concerning a 

school rule or regulation as it ap-

plies to the student.  The com-

plaint shall be in writing, filed 

within 20 days following the ap-

plication of the rule or regula-

tion, and must specify the basis 

for the complaint. The principal 

shall investigate the complaint 

and inform the student of the 

resolution within 10 days after 

the complaint is filed. 

Complaints of discrimination 

should be addressed to an em-

ployee’s supervisor or a building 

administrator. Complaints 

against the superintendent 

should be addressed to the 

board of education. Complaints 

of discrimination will be resolved 

using the district’s discrimination 

complaint procedures. 

Complete discrimination and 

harassment policies for Tonga-

noxie USD 464 are available in 

the Policy Manuals. These manu-

als are located in each school 

building office and the district 

office. The District Policy Manual 

is available for review during 

school and business hours, Mon-

day through Friday.  
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If your address, phone number, email address, or other contact 

information changes, please let your kidsô schools know so they can 

change the data in the schoolôs scheduling and student information 

system. This will update the contact information used by School 

Messenger for important notifications. 
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Public Notice of Educational Rights for the Homeless 
If your family lives in any of the fol-
lowing situations: 

Ɇ )Î Á ÓÈÅÌÔÅÒȟ ÍÏÔÅÌȟ ÖÅÈÉÃÌÅȟ ÏÒ 
campground 

Ɇ   /Î ÔÈÅ ÓÔÒÅÅÔ 

Ɇ  )Î ÁÎ ÁÂÁÎÄÏÎÅÄ ÂÕÉÌÄÉÎÇȟ ÔÒÁÉÌÅÒȟ 
or other inadequate accommoda-
tions, or 

Ɇ $ÏÕÂÌÅÄ ÕÐ ×ÉÔÈ ÆÒÉÅÎÄÓ ÏÒ ÒÅÌÁȤ
tives because you cannot find or 
afford housing 

Then, your preschool-aged and 
school-aged children have certain 
rights or protections under the 
McKinney-Vento Homeless Education 
Assistance Act. 

Your children have the right to: 

Go to school, no matter where 
you live or how long you have 
lived there. They must be given 
access to the same public educa-
tion, including preschool educa-
tion, provided to other children. 

Continue in the school they at-
tended before you became home-
less or the school they last at-
tended, if that is your choice and 
is feasible. If a school sends your 
child to a school other than the 

one you request, the school must 
provide you with a written expla-
nation and offer you the right to 
appeal the decision. 

Receive transportation to the 
school they attended before your 
family became homeless or the 
school they last attended, if you 
or a guardian request such trans-
portation. 

Attend a school and participate in 
school programs with children 
who are not homeless. Children 
cannot be separated from the 
regular school program because 
they are homeless. 

Enroll in school without giving a 
permanent address. Schools can-
not require proof of residency 
that might prevent or delay 
school enrollment. 

Enroll and attend classes while 
the school arranges for the trans-
fer of school and immunization 
records or any other documents 
required for enrollment. 

Enroll and attend classes in the 
school of your choice even while 
the school and you seek to re-
solve a dispute over enrolling 

your children. 

Receive the same special pro-
grams and services, if needed, as 
provided to all other children 
served in these programs. 

Receive transportation to school 
and to school programs. 

When you move, you should do the 
following: 

Ɇ  #ÏÎÔÁÃÔ ÔÈÅ ÓÃÈÏÏÌ ÄÉÓÔÒÉÃÔȭÓ ÌÏÃÁÌ 
liaison for homeless education 
(see phone number below) for 
help in enrolling your child in a 
new school or arranging for your 
child to continue in his or her for-
mer school. (Or, someone at a 
shelter, social services office, or 
the school can direct you to the 
person you need to contact.) 

Ɇ #ÏÎÔÁÃÔ ÔÈÅ ÓÃÈÏÏÌ ÁÎÄ ÐÒÏÖÉÄÅ 
any information you think will as-
sist the teachers in helping your 
child adjust to new circumstances. 

Ɇ  !ÓË ÔÈÅ ÌÏÃÁÌ ÌÉÁÉÓÏÎ ÆÏÒ ÈÏÍÅÌÅÓÓ 
education, the shelter provider, or 
a social worker for assistance with 
clothing and supplies, if needed. 

Tonganoxie USD #464 Homeless Liaison: 
Tonya Phillips, Director of  

Educational Programs 

Annual Asbestos Notification 
Asbestos is an issue we have been 

dealing with for many years. The As-

bestos Hazard Emergency Response 

Act of 1986 (AHERA), was enacted to 

determine the extent of and develop 

solutions for any problems schools 

may have with asbestos.  

As required by AHERA, a certified 

Asbestos Inspector/Management 

Planner must inspect the facilities. I 

will be inspecting our facilities at USD 

464 this fall, locating, repairing, and 

rating the condition and hazard po-

tential of all materials in our buildings 

suspected of containing asbestos. 

This notification, education and train-

ing of our employees, and a set of 

plans and procedures designed to 

minimize the disturbance of asbestos 

are a part of our efforts to meet gov-

ernment regulations. Our manage-

ment plan, which was implemented 

in 1988, is available for your inspec-

tion in the  USD 464 Central Office 

during the hours of 8:00 a.m. - 3:30 

p.m. Monday through Friday. Inquir-

ies regarding the plan should be di-

rected to the Central office by calling 

845-2153. Each school also maintains 

a copy, concerning their building, in 

the school office. 

It is our intent to comply with federal, 

state and local regulations in this 

area. We plan to take whatever steps 

are necessary to ensure your children 

and our employees have a healthy 

and safe environment in which to 

learn and work. 

 

Larry Easter 

Facilities and Grounds Coordinator 

Page 7 DIS TRI CT NEWS LET TE R  



 

The Family Educational Rights and 
Privacy Act (FERPA) affords parents 
and students over 18 years of age 
("eligible students") certain rights 
with respect to the student's educa-
tion records. These rights are: 

1. The right to inspect and review 
the student's education records 
within 45 days of the day the 
school receives a request for ac-
cess. Parents or eligible students 
should submit to the school prin-
cipal (or appropriate school offi-
cial) a written request that identi-
fies the record(s) they wish to 
inspect. The school official will 
make arrangements for access 
and notify the parent or eligible 
student of the time and place 
where the records may be in-
spected. Schools may  charge a 
fee for copies. 

2. The right to request the amend-
ment of the student's education 
records that the parent or eligible 
student believes are inaccurate or 
misleading. Parents or eligible 
students may ask the school to 
amend a record that they believe 
is inaccurate or misleading. They 
should write the school principal 
(or appropriate official), clearly 
identify the part of the record 
they want changed, and specify 
why it is inaccurate or misleading. 
If the school decides not to 
amend the record as requested by 
the parent or eligible student, the 
school will notify the parent or 
eligible student of the decision 
and advise them of their right to a 
hearing regarding the request for 
amendment. Additional informa-
tion regarding the hearing proce-
dures will be provided to the par-
ent or eligible student when noti-
fied of the right to a hearing. 

3. The right to consent to disclo-
sures of personally identifiable 
information contained in the stu-
dent's education records, except 
to the extent that FERPA author-
izes disclosure without consent. 
One exception, which permits 
disclosure without consent, is dis-
closure to school officials with 
legitimate educational interests. A 
school official is a person em-
ployed by the school as an admin-
istrator, supervisor, instructor, or 
support staff member (including 
health or medical staff and law 
enforcement unit personnel); a 
person serving on the school 
board; a person or company with 
whom the school has contracted 
to perform a special task (such as 
an attorney, auditor, medical con-
sultant, or therapist); or a parent 
or student serving on an official 
committee, such as a disciplinary 
or grievance committee, or assist-
ing another school official in per-
forming his or her tasks. A school 
official has a legitimate educa-
tional interest if the official needs 
to review an education record in 
order to fulfill his or her profes-
sional responsibility. Upon re-
quest, the school discloses educa-
tion records without consent to 
officials of another school district 
in which a student seeks or in-
tends to enroll. Schools may also 
disclose directory information to 
specified  officials for  audit or 
evaluation purposes; to appropri-
ate parties in connection with fi-
nancial aid to a student;  to or-
ganizations conducting certain 
studies for or on behalf of the 
school’ to accrediting organiza-
tions’ to comply with a judicial 
order or lawfully issued subpoena, 

to appropriate officials in cases of 
health and safety emergencies; 
and state and local authorities 
within a juvenile justice system, 
pursuant to specific state law. 

(NOTE: FERPA requires a school 
district to make a reasonable at-
tempt to notify the parent or eli-
gible student of the records re-
quest unless it states in its annual 
notification that it intends to for-
ward records on request.) 

4. The right to file a complaint with 
the U.S. Department of Education 
concerning alleged failures by 
the School to comply with the 
requirements of FERPA. The 
name and address of the Office 
that administers FERPA are: 

 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, DC  20202-5901 

 

Schools may disclose, without con-
sent, "directory" information such as 
a student's name, address, tele-
phone number, date and place of 
birth, honors and awards, and dates 
of attendance. However, schools 
must tell parents and eligible stu-
dents about directory information 
and allow parents and eligible stu-
dents a reasonable amount of time 
to request that the school not dis-
close directory information about 
them. Schools must notify parents 
and eligible students annually of 
their rights under FERPA. The actual 
means of notification (special letter, 
inclusion in a PTA bulletin, student 
handbook, or newspaper article) is 
left to the discretion of each school. 
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Your local school district and all public 
schools in Kansas provide free special 
education services for eligible excep-
tional children ages 3 through 21 or 
high school graduation. Parents are 
encouraged to seek assistance from 
teachers, principals or other profes-
sionals if they have questions regard-
ing their child’s progress in school. 
Children with autism, emotional distur-
bance, giftedness, hearing impair-
ments, specific learning disabilities, 
mental retardation, orthopedic impair-
ments, other health impairments, 
speech or language impairments, trau-
matic brain injuries, or visual impair-
ments may be found to be eligible and 
in need of special education or related 
services. In addition, children ages 3 
through 9 who are experiencing devel-
opmental delays may also need these 
services. The related services needed 
might include audiology, assistive tech-
nology, counseling services, early iden-
tification and assessment, medical ser-
vices for diagnostic or evaluation pur-
poses, occupational therapy, orienta-
tion and mobility services, physical 
therapy rehabilitation counseling, 
school health services, school psycho-
logical services, special education ad-
ministration, speech and language ser-
vices, and transportation. 

Special education is not meant for all 
children experiencing problems in de-
velopment or in their school work. 
Some students who are experiencing 
difficulty benefit more from the indi-
vidual attention of a general education 
classroom teacher, the guidance coun-
selor, and, of course, concerned par-
ents. Your school district makes an 
effort to screen students for possible 
disabilities by carefully monitoring 
their progress on daily work and on 
achievement tests. Special education 
professionals, as part of school stu-
dent improvement teams, sometime 
work with regular education teachers 
and students to help solve problems 
students experience in learning. When 

classroom interventions are not suc-
cessful, a referral for a comprehensive 
evaluation is made. In addition, free 
screening clinics for children ages birth 
to five are held on a monthly basis in 
the area, and any parent with a concern 
is welcome to bring their child to be 
screened. School counselors, psycholo-
gists and social workers, are available to 
visit with teachers and parents regard-
ing any concerns they might have. Par-
ents who are concerned that their child 
may have an undetected disability are 
asked to notify the principal of the 
child’s school in writing of the concerns. 

Parents and their exceptional children 
have a number of rights under the law 
with regards to special education. For 
each of these rights, there are certain 
responsibilities both for parents and for 
the school. The school system is respon-
sible for safeguarding children’s rights, 
including the right to benefit from the 
regular curriculum, to receive educa-
tional services in the least restrictive 
environment, and the right to partici-
pate in nonacademic and extracurricular 
activities. In addition, the school system 
is responsible for obtaining parental 
consent before evaluating a child or 
providing him/her special education 
services, for maintaining the confidenti-
ality of all personal information regard-
ing the child, and for making all educa-
tional records available to the parents. 
Parents should assist the school system 
by keeping them informed of things 
that affect the child’s education, attend-
ing conferences concerning their child’s 
education program, and by keeping the 
lines of communication open. Together, 
parents and school personnel can help 
children grow and develop into capable 
adults. 

Tonganoxie USD 464 is a member of the 
Leavenworth County Special Education 
Cooperative (LCSEC), an organization 
that enables six school districts in 
Leavenworth County to collaborate in 
the provision of special education ser-

vices. Participating districts include: 
Fort Leavenworth #207, Leavenworth 
#453, Tonganoxie #464, Easton #449, 
Basehor #458, and Lansing #469. All 
private and parochial schools in these 
districts are provided these same ser-
vices. In addition, early intervention 
services for eligible children age birth 
to three in these districts are available 
through LCSEC. 

Official records for all students receiv-
ing special education services in the 
above school districts are maintained 
at the LCSEC administrative office at 
210 East Mary St. in Lansing, KS  66043. 
Special education teachers maintain 
files in their classroom on students 
with whom they are working. In addi-
tion, school psychologists keep files in 
their offices on students who have 
been referred for evaluation. Any par-
ent of a student or a student who has 
reached age 18 has the right to review 
these records without unnecessary 
delay. This right includes having some-
one explain documents in the records, 
obtaining copies of the records at a 
reasonable or no cost, and allowing a 
representative of the parent (with 
signed permission) to examine re-
cords. In cases where records might 
contain information on more than one 
student, the parts pertaining to other 
students will be deleted. Upon re-
quest, the LCSEC discloses educational 
records without consent to officials of 
another school district in which a stu-
dent seeks or intends to enroll, as al-
lowed by federal law. 

Anyone who wishes further informa-
tion concerning services for excep-
tional students may contact the 
Leavenworth County Special Education 
Cooperative office in Lansing at 
(913)727-1755. Information is available 
also through the Kansas State Depart-
ment of Education at (785)296-3869, 
or the “Make A Difference” Hot Line at 
1-800-332-6262. 

Availability of Services for Students with Special Needs 
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